Microsoft Excel®
Accessibility Quick Card
Follow these best practices to help
ensure your workbooks are accessible.
For more information on Excel® accessibility,
visit: www.iowaat.org.

• Give all sheet tabs unique names
Sheet names should provide information
about what is found on the worksheet,
making it easier to navigate through a
workbook. Remove blank sheets.
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Cells should not be left blank. If the cell
really has no data, then you can add
“This cell intentionally left blank” or “No data.”
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immediately following the last row.
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providing data range names, and hiding
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